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Attendance, Tardiness and Early Pick Up Policies 

Attendance Policy 
Daily attendance is a vital aspect of student success. It is important that students are present and on 

time every day of school. The Compulsory Attendance Law of the District of Columbia requires children 

from age 5 to 18 to enroll in and attend school regularly. If your child is aged 3 or 4, it is important to 

understand that enrolling your child in Meridian Public Charter School means that you have enrolled 

your child in an educational program. Your child is expected to attend school every day. A student must 

be present for 80% of the school day to be considered “present” for attendance purposes under DC 

regulations.   

• Our elementary school doors open at 8:00 am for breakfast. Class begins at 8:30 am and 

ends at 3:30 pm.  

• Our middle school doors open at 7:50am for breakfast.  Class begins at 8:10 am and ends at 

3:15pm. 

Students are expected to attend school every day that we are in session. Families are expected to 

ensure that their student is in school. Attending school every day and on time is critically important and 

has a huge impact on your child’s academic success. We ask that families not schedule vacations or non-

emergency appointments during school time.  

Students at Meridian are expected to: 

• Arrive to school on time 

• Be prepared for class with supplies and books 

• Ask their teacher for missed assignments after an absence 

• Seek assistance from staff if you have trouble getting to school 

Students who are absent from school are not permitted to: 

● Be on school property 

● Participate in school activities 

● Attend school activities and/or after school activities 

Excused Absences 
Excused absences count towards a student’s total absences. All excused absences must be documented 

within 5 calendar days of the absence. The following absences are considered excused absences.  

1. Death in the student’s immediate family (verification required); 
2. Illness of the student (a doctor’s certificate is required for a student absent more than two 

consecutive days); 
3. Observance of a religious holiday; 
4. Out-of-School Suspension or In-School Suspension; 
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5. Medical reasons such as a doctor’s appointment (a doctor’s note should be provided when the 
student returns to school);  

6. Failure of the District of Columbia to provide transportation in cases where the District of Columbia 
has a legal responsibility for the transportation of the student;  

7. Absences to allow students of military to visit with their parent or legal guardian immediately 
before, during, and after deployment, as appropriate;  

8. Other absences approved in advance by the Meridian administration upon the written request of a 
parent/guardian;  

9. Student employment or related absences are not excused absences. 
 

Documenting an Excused Absence 
When a student returns to school after an absence, s/he should bring a note to the Attendance Officer 
within five (5) days. The note should include the date(s) of the absence, the reason for the absence, and 
any required documentation. An original doctor’s certificate should be provided for medical 
appointments scheduled during the school day or absences due to illness totaling three or more 
consecutive days.   
 

Unexcused Absences  
Unexcused absences are when students are absent from school without a valid excuse, with or without 
parental approval. Examples of unexcused absences include: 

• Doing errands   
• Cutting classes 
• Shopping 
• Oversleeping   
• Babysitting 

 

Consequences of Absences 
We understand that children get sick and that emergencies come up, but good attendance is critical to 
their education. Please be aware that the following are part of the Meridian attendance policy: 

o If a student has 20 or more unexcused absences (consecutive), s/he will be 
automatically un-enrolled. 

o Students who are un-enrolled will not be eligible to return to Meridian for the school 
year in which they were un-enrolled. If an un-enrolled student wants to return to 
Meridian for the next school year, s/he will need to reapply through the normal 
admissions process. Information about the admissions process will be available on the 
school’s website. 

Medical Appointments  
Parents/guardians are discouraged from making medical appointments during the school day. If a 

student must attend a medical appointment, the parent/guardian must pick the student up from school.  

Students will not be allowed to leave the school grounds without the physical presence of a 

parent/guardian to sign them out of school in the main office. 

Late Students 
If a student misses 26% to 59% (arrival between 10:29am - 12:10pm) of the school day the student will 

receive a half‐day absence. If he/she misses 60% (arrival after 12:40pm) of the day, the student will 

receive an unexcused absence for the full day. 
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Early Pick-up 
Students must have signed transportation forms on file stating how they are to be dismissed. Written 

documentation must be provided by a parent/guardian if a student needs to leave in a different 

manner. If a student needs to leave early for the day, advanced notification is appreciated. Students 

should not leave school before dismissal on a regular basis. If a parent comes to pick up a child after 

3:10 pm but before dismissal, they may be asked to wait. If the parent/guardian or other approved 

dismissal party will be late because of an emergency, please contact the school office as soon as 

possible. Traffic is an ongoing challenge in our communities – please exercise caution, civility, and 

patience.  

In the rare event that a student needs an early dismissal, the following procedures must be followed:  

• A parent/guardian must send documentation in writing to the attendance officer. The 

attendance officer will verify the documentation and approve or deny the early dismissal.  

• The student will be considered excused if the dismissal is for a reason that is in accordance 

with the excused absence policy.  

• If a student becomes ill during the school day, Meridian’s on-site nurse may be able to 

address the student’s needs. If a student is too ill to remain in school and needs to leave 

school, a parent/guardian will be contacted. Early dismissals are only granted when 

requested from a parent/guardian and/or emergency contacts that are documented during 

the enrollment process.  

Students are not allowed to leave school by telephone request or written note alone. 

Teachers will ensure that the receptionist has a schedule of conferences or meetings. Visitors who 

request to meet with the Principal or Assistant Principal must make an appointment with the school 

secretary. While we will make every effort to accommodate your request as soon as possible, our 

priority is to ensure that our teachers are providing uninterrupted instruction to students. Please allow 

up to 24 hours for a teacher to respond to your request.  

The procedures outlined are established to minimize the disruption to the instructional program and 

daily routine of the school. 

Truancy Policy 

Truancy Definition 
Truancy is the willful absence from school by a minor (5–18 years of age) with or without parental 

approval, knowledge, or consent. 

A truant is a minor (5–18 years of age) who, without a valid reason and with or without parental 

knowledge or consent, does not attend school. A truant is defined as any student who accumulates 10 

or more unexcused absences in one school year. Students between the ages of 14 and 18 who 

accumulate 15 or more absences will be referred to DC Court Services for truancy. Students under the 

age of 14 will be reported to CFSA, per District of Columbia policy.  

Further, students who are chronically tardy and absent may be subject to the following responses: 

• Family meeting to address student needs 

• Home visits by school support staff 
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• Parents of students with five (5) unexcused absences will be requested to participate in a 

truancy conference and referred to the Student Support Team 

• Students with seven (7) unexcused absences will receive a Metropolitan Police 

Department/Meridian PCS notification letter 

• Parents of students with ten (10) total absences – excused or unexcused will be requested 

to participate in an Attendance Conference (SST) and will be referred to the Office of State 

Superintendent of Education 

• Students ages 5-13 with ten (10) unexcused absences will be referred to the Child and 

Family Services Agency (CFSA) for suspected educational neglect 

• Students ages 14-17 with fifteen (15) unexcused absences will be referred to Court Social 

Services 

• Students ages 5-13 with fifteen (15) unexcused absences will be referred to Office of 

Attorney General 

• Course grades or year-end promotion may be affected by unexcused absences 

• Students with twenty (20) consecutive days of absence will be dropped from the school’s 

roster.  

Truancy Enforcement 
All uniformed law enforcement officers in the District are responsible for truancy enforcement.  

• If a truant is picked up by the police, s/he will be transported in a police vehicle to the school.  

• Parents/guardians are notified of the student’s truancy status.  Parents/guardians and students 

may be required to attend a truancy conference.  
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